
 

 

 

SƟsted Parish Council – Terms of Reference for 2025 Affordable Housing Working Group 

1. IntroducƟon  
These Terms of Reference apply to the 2025 Affordable Housing Working group. IniƟal 
ObjecƟves are shown below and can be amended as required by discussion and approval at a 
Parish Council MeeƟng 

2. Membership 
 Membership shall be appointed by the Parish Council and will consist of three individuals 

from the parish council and three co-opted members from the parish. 

 Individual membership from the public can be rotated to different suitable members of the 
parish with agreement from the group and subject to staying with six members on the group. 

 The working group shall appoint a Chair from the parish council representaƟves at its first 
meeƟng. 

 Subject MaƩer Experts can be invited to join the group where relevant and are likely to 
include representaƟves from the Rural Community Council of Essex (RCCE) and from the 
Affordable Housing Partner once appointed. 

3. Background 
An Affordable Housing Needs Survey has been carried out with results presented to the village in 
February 2025. These results showed an idenƟfiable need for 9 homes at the date of the survey. 
The Parish Council took a RESOLUTION on 5th March to start a project in response to the idenƟfied 
Housing Needs. This will eventually include the need to encourage interested parƟes to apply to 
join the Housing Register when it is clear that the project will go ahead with a suitable site. 
 

4. ObjecƟves 
Overall objecƟves are: 

 To invesƟgate, research, and report on specific maƩers as directed by the Parish Council. 

 To develop recommendaƟons and proposals for consideraƟon by the Parish Council. 

 To oversee the implementaƟon of agreed acƟons within the scope of the group’s remit. 

The first specific objecƟve for this phase (see step 3 of the appendix) of the Project is: 

1. For the current potenƟal four proposed sites for Affordable housing, develop a set of 
criteria to use to help assess the suitability of each site 

2. Visit each site to assess suitability 
3. Develop method to gain views of village and conduct survey in village 
4. Report to council with proposal for a village view of an acceptable site 

Note that the Working Group can request that Council appoint an appropriate Rural Affordable 
Housing Provider at an early stage (see Step 4 of the appendix) if it is felt that they may be able to 
share valuable experience in assessing the suitability of a site  

5. Delegated Powers 
 Working groups have no decision-making powers unless explicitly granted by a resoluƟon of 

the Parish Council. All key decisions must be referred to full council for RESOLUTION 

 All decisions and expenditure proposals must be approved by the Parish Council before 
implementaƟon.  

 Working groups may liaise with external bodies and gather informaƟon but cannot commit 
the Parish Council to any agreement. 



 Should the working group need to incur minor expenses, these should be approved by 
Council at the start and then claimed back – these could include mileage, cost of hiring a 
meeƟng room etc 

6. ReporƟng to Full Council 
 The working group shall provide regular updates to the Parish Council, either in wriƟng or 

verbally at Parish Council meeƟngs. 

 Any recommendaƟons or proposals requiring council approval shall be presented at the next 
appropriate Parish Council meeƟng. The proposal must be submiƩed one week prior to 
council meeƟng for the clerk to include on the agenda 

 

7. MeeƟngs and Minute Taking 
 MeeƟngs shall be held as required and agreed upon by the group members. It is not 

essenƟal that these meeƟngs are held in public and the working group will be responsible for 
finding suitable locaƟons 

 A record of meeƟngs shall be kept, summarising discussions, acƟons, and recommendaƟons. 
These do not need to be formal minutes and a member of the working group may take these 
notes. 

 Minutes shall be submiƩed to the Parish Clerk and included in the Parish Council’s records as 
required. 

8. Review 
 The Parish Council will review the remit and effecƟveness of each working group at least 

annually. 

 The Council reserves the right to amend or dissolve a working group as necessary. 

 

 



Appendix – Background for Affordable Housing Project in SƟsted 

 

Step 3 is the first key step for the working group and will include consultaƟon with the parish. There will be final public consultaƟon just before submission 
for planning permission 
Step 4 is the responsibility of the Parish Council who will seek views from RCCE, the Working Group and any Housing AssociaƟons who tender for the project 
Steps 5, 6 and 7 are primarily the housing associaƟon responsibility and will include confidenƟal discussions with landowners regarding Heads of Terms and 
in assessing costs of the project to raise Finance 
Step 7 will allow further opportunity for any members of the public (in and outside of the parish) to comment on any design and planning applicaƟons 



 

 


